Step 4b (advanced): Embedding images into subpage text

This function is used for adding images into your text, for example when you want to add a

graph to illustrate a point in your subpage.

1. Goto where you want your image to be added. Wherever your curser is, equals the place

the image will be added.
2. Select Add media, this will take you to the media library.
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3. Select your image or upload a new one (refer to Step 2- Upload images to the media library)

4. Click insert into page.
5. The image will appear in your text.



6. Click on the image to show the edit image button.
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7. Your image can be resized or aligned as needed.

% Edit Publication < Office of the Inspector of Custodial Services — WordPress - Windows Internet Explorer provided by OICS
(co B
File Edit View Favorites Jools Help
% ®convert v BlSelect
/¢ Favorites 5 % OICS Webpage | Intranet € DCS

tp://test.oics. wa.gov.au/wp-admin/post.php?post=432&action=edit&message = S&revision =861 s ‘

»

he Daily SuDoku @ BOM & Calorie King @1K9-5 "y The Shovel Australia’s sec.. T|TED Talks List /3 Guardian Australia latest ne...
Edit Publication « Office of the L. % v ) 2 @@ v Page~ Safety™ Toolsv @+ 7

Editimage  Advanced Settings

Alignment ™ Right
Title

Alternative Text 2011 Bandyup Inspection view of the Day Stay Facility

Caption

Link URL hitp:/itest.oics wa. gov.au/wp-content/uploads/2013/12/Bandyup-Inspection-2011-016-resized i
None  Curent  Link

Enter a link URL or click above for presets.

Update || Cancel

Done & Internet | Protected Mode: On v H14gn

8. Once complete click update.



